
 

July 1, 2015 Biennium Close News Flash 

In This Issue 

 2013 Biennium Close 
for eProcurement 

 Biennium Transition 
(Crossover) in 
eProcurement 

 Additional 
Information 

Quick Links 

Procurement Services 
Website 

Ariba Buying Portal 

Newsletter Archive 

Biennium Close News Flash 

As we begin the biennium close in eProcurement (Ariba) and transition to 

the new biennium, here are a few important things to know.   

2013 Biennium Close for eProcurement 

 The recommended eProcurement Biennium Cutoff Date was June 19th. It 
is possible that expenditures fully approved, received and invoiced after 
June 19th will still be charged to the expiring biennium, but this cannot 
be guaranteed. 

 eProcurement BPOs 
Check your Receiving Exception Report in eProcurement, review the 
pending invoices, and perform receiving to allow these invoices to be 
paid. Invoices that are not received by the department will not be 
reconciled and paid. 

http://f2.washington.edu/fm/ps/home
http://f2.washington.edu/fm/ps/home
https://f2.washington.edu/fm/ps/buying-portal
http://f2.washington.edu/fm/ps/resources/communications-and-outreach/campus-newsletter-archives
http://f2.washington.edu/fm/ps/reports-reconciliation/bienniumclose/cutoff
file://nebula2.washington.edu/uw/groups/procurement/Communications/Current%20Communications/PS%20Campus%20Newsletter/Campus%20Newsletter%20Templates/(http:/f2.washington.edu/fm/ps/how-to-buy/receiving%23ExceptionsReport
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o If the Contact on your BPO is not available or has left the 
department or University, the Preparer may also receive 

o Important: Departments must have a Receipt Approver assigned 
in ASTRA prior to having a Preparer receive. The Receipt Approver 
must approve all receipts created by a BPO Preparer. 

o If both the Preparer and Contact on your BPO are not available to 
receive, please call Procurement Customer Service at 206-543-
4500 with your BPO number and ask for advice on how to 
proceed.  

  Biennium Transition (Crossover) in eProcurement 

 Beginning at 5:00 PM on July 7th, eProcurement will not be available for 
use as we begin the transition to the new biennium. eProcurement will 
not be available until the transition is completed on July 8th sometime 
between mid-morning to Noon. During this transition the eProcurement 
maintenance page will be up.  

 When the eProcurement biennium transition is completed on July 8th, 
eProcurement will be available for use and the new 2015 Biennium 
budgets will be available.  

 Any transaction in eProcurement started prior to July 8th, 2015 and still in 
a status of Composing or Submitted and not fully approved will require 
the transaction to be edited so the new 2015 Biennium budget can be 
selected. 

 POs (Catalog and Non-Catalog), BPOs and Non-PO Invoices 

o July 1st through July 7th, POs and BPOs can continue to be entered 
and processed as normal in eProcurement and payments will be 
issued as normal. 

o Beginning July 8th, the new 2015 Biennium budgets will be 
available for POs (Catalog and Non-Catalog), BPOs and Non-PO 
Invoices and payments will be issued as normal going forward. 

 eReimbursements and Payments to Individuals (P2I) 

o July 1st through July 7th, eReimbursements and Payments to 
Individuals (P2I) can be entered and processed in eProcurement. 
No payments will be issued during this period of time due to the 
biennium transition; transactions will be stacked and issued on 
July 9th and will begin posting to budgets by July 9th. 

o Beginning July 8th, the new 2015 Biennium budgets will be 
available for eReimbursements and Payments to Individuals (P2I) 
and payments will be issued as normal going forward.  

https://f2.washington.edu/fm/ps/about-procurement-services/org-chart
https://f2.washington.edu/fm/ps/about-procurement-services/mission-vision-values
https://f2.washington.edu/fm/ps/about-procurement-services/location
mailto:djwright@uw.edu
mailto:pcshelp@uw.edu
https://twitter.com/intent/follow?original_referer=http://f2.washington.edu/fm/ps/home/procurement-services-news&screen_name=UWprocurement&tw_p=followbutton&variant=2.0&xd_token=8480d19a36b45


 

Additional Information: 

 System Availability  

 Payments and When you Will See Transactions in MyFD and FIN  

 More information on eProcurement Receiving and How to Receive 

eNews Subscriptions 

Was this newsletter forwarded to you? Would you like to subscribe to UW Procurement 
eNews for yourself? If so, why not sign up to receive this timely newsletter directly by 
clicking on the provided link below. Subscribe to receive each edition of this periodically 
published newsletter. 
  
https://mailman.u.washington.edu/mailman/listinfo/procurementservicesnews  

  
If you no longer want to receive our newsletter, you will need to unsubscribe at the same 
location above by going to the ProcurementServicesNews Subscribers section at the 
bottom of the web page and enter your UW email address and press the Unsubscribe or 
edit options button.  
  

Procurement Services is a Division of Financial Management within  
University of Washington’s Finance & Facilities  

If you are having trouble viewing this email you can read it online at: 
http://f2.washington.edu/fm/ps/home/communications-and-outreach  
  
If you have procurement related questions please email: pcshelp@uw.edu 
 

 

 

 
 

  

 

http://f2.washington.edu/fm/ps/reports-reconciliation/bienniumclose/systems
http://f2.washington.edu/fm/ps/bienniumclose/checks
https://f2.washington.edu/fm/ps/how-to-buy/receiving
http://f2.washington.edu/fm/ps/AribaBlanketPurchaseOrders/bporeceivingdepartments
https://mailman.u.washington.edu/mailman/listinfo/procurementservicesnews
http://f2.washington.edu/fm/ps/home/communications-and-outreach
mailto:pcshelp@uw.edu

